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DIVISION MEMORANDUM

DM No. b , s. 2023

REITERATION ON THE FORMAT OF ADDRESSING THE SCHOOLS DIVISION
SUPERINTENDENT IN ALL OFFICIAL CORRESPONDENCE

To: Assistant Schools Division Superintendents
Division Chiefs
Section/Unit Heads
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. In reference to Division Memorandum No. 252, s. 2023 titled Announcing the
Newly Assigned Schools Division Superintendent of DepEd Division of Quezon,
this Office reiterates the appropriate format of addressing the Schools Division
Superintendent relative to office functions and activities in the Department.

2. Hence, all official correspondence shall be signed as follows:

ROMMEL C. BAUTISTA, CESOV
Schools Division Superintendent

3. For immediate dissemination and strict compliance.

FOR:

ROMMEL C. BAUTISTA, CESOV
Schools Division Superintendent
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